IMPORTANT MEMO----IEEE 802 LMSC -JULY PLENARY

DATE:

Wednesday, February 27, 2002

TO:

IEEE 802 Executive Committee Members

FROM:
Dawn C. Slykhouse 


Tel: (408)241-8906



IEEE 802 Conference Organizer
Fax: (408)241-8918



FACE TO FACE EVENTS, INC.
Email: 802info@ieee.org



2699 Iversen Court



Santa Clara, CA.  95051

Cc: 

Darcel Moro, IEEE 802 Meeting Manager, Face To Face Events, Inc.

SUBJ:

IEEE 802 LCD Projectors, Printers and other related Meeting Material

This memo is to provide you with the information required to ship any IEEE 802 AV/Office equipment and/or meeting materials to our next Plenary Meeting at the Hyatt Regency St. Louis, St. Louis, MO. : 

WHEN:
Please ship no later than Monday, March 4, 2002 or sooner!

HOW:

Please send via Federal Express – 3 day service if possible

· to be billed to your Federal Express Acct#

WHERE + WHO:

Attn: Kelly Smith, Associate Director of Catering & Conference Svs

HYATT REGENCY ST. LOUIS



One St. Louis Union Station



St. Louis, MO.  63103



Tel: (314) 802-3134 (Direct)

Please indicate on the packages –



“Please HOLD for IEEE 802 MEETING – March 10-15, 2002 

  c/o Darcel Moro, IEEE 802 Meeting Manager ”

Once your package has been shipped, please provide us with the Courier name and tracking number via email to 802info@ieee.org , so we can confirm delivery at the hotel.  Please contact us if you have any questions on the above memo.  Thank you for your cooperation and support.  See contact information above.

