DATE:

Friday, January 28, 2000

ATTN:

IEEE 802 Working Group Chairs & ECSG Chairs

SUBJ:

IEEE 802 LAN/MAN March Plenary – Meeting Arrangements

We are currently working on the agenda for the upcoming March Plenary meeting in Albuquerque, New Mexico and would like to request your meeting room requirements and specifications.  We have attached a copy of the draft meeting agenda for the March meeting.

Please review and forward your March meeting requirements to:  802info@ieee.org  by

Wednesday, February 2, 2000.  If you do not respond by this date, your arrangements will default to the same as stated as on this draft agenda attached.

At this time, we have received several tutorial requests.  Please forward any Official Tutorial Requests forms that you have received and approved.  In addition, please forward any additional request(s) for any other special meetings (ie. Study groups, sub-committee meetings, and so on).

Please send an email message to your working group reflector(s), reminding all potential 802 attendees:

a) that this will be IEEE 802 20th Anniversary meeting, so don't miss it;

b) to pre-register for the meeting by Wednesday, February 23, 2000 to save $50;

and

c) to book their hotel reservations at the Hyatt Regency Albuquerque by Monday, February 7, 2000  -  in order to ensure accommodations. 

We appreciate your assistance and support.

Thank you.

Dawn C. Slykhouse

IEEE 802 Conference Organizer

c/o Face To Face Events, Inc.

Email: 802info@ieee.org
